PARAGRAPH Formatting

SPACE BEFORE and AFTER paragraphs

To put spacing between consecutive paragraphs, use “space before” and “space after” rather than leaving an empty paragraph in-between. Once you put space before or after a paragraph, if you press Enter to get to a new paragraph and keep on typing your document, you will see that this new paragraph also has these spaces before and after it. So you will not have to worry about spacing between the paragraphs in your document.

Exercise: Put some space before and after the paragraph below.

We realise now that this test measures not just fitness really but total body health as well. In other words, as the body’s ability to use nitrogen improves, physical fitness increases. Becoming healthier is the end result.

LINE SPACING

You can change the space between the lines in a paragraph if you like. Normally line spacing is “single line”. For example, in 10-point text, the line spacing is a little more than 10 points, the actual size of the characters plus a small amount of extra space. The amount of extra space will vary depending on the font that is used. You can make this 1.5, double or actually anything you like. In 1.5-line-spaced lines of 10-point text, the line spacing is approximately 15 points.
Exercise: Let’s change the line spacing of the paragraph below.

In Bengali vegetarian cuisine the concept of a main dish does not exist. Several dishes, each equally important and condiments form a meal. In a vegetarian dinner, a dal (legume) dish combines with rice or a flatbread to provide a totally balanced diet. Abundant carbohydrates as well as additional protein are supplied by such typical combinations as lentil dumplings, raita (yogurt-based salads), or an egg or fresh cheese dish. The accompanying vegetable dishes provide the majority of the meal’s vitamin and mineral content as well as dietary fiber.

INDENTATION

Indentation determines the position of text in relation to the left and right margins.

· The following paragraph is indented from the left by 1 inch:

We realise now that this test measures not just fitness really but total body health as well. In other words, as the body’s ability to use nitrogen improves, physical fitness increases. Becoming healthier is the end result.

· The following paragraph is indented from the right by 2”:

We realise now that this test measures not just fitness really but total body health as well. In other words, as the body’s ability to use nitrogen improves, physical fitness increases. Becoming healthier is the end result.

· The following paragraph has a “first-line indent” of 0.7”:

We realise now that this test measures not just fitness really but total body health as well. In other words, as the body’s ability to use nitrogen improves, physical fitness increases. Becoming healthier is the end result.

· The following paragraph has a “hanging indent” of 1”:

We realize now that this test measures not just fitness really but total body health as well. In other words, as the body’s ability to use nitrogen improves, physical fitness increases. Becoming healthier is the end result.

· Negative indentation takes the text into the margin where we normally cannot type. The following paragraph is indented from the right and left by 0.5”:

We realise now that this test measures not just fitness really but total body health as well. In other words, as the body’s ability to use nitrogen improves, physical fitness increases. Becoming healthier is the end result.

Exercise: Let’s practice indentations on the paragraph below:

In Bengali vegetarian cuisine the concept of a main dish does not exist. Several dishes, each equally important and condiments form a meal. In a vegetarian dinner, a dal (legume) dish combines with rice or a flatbread to provide a totally balanced diet. Abundant carbohydrates as well as additional protein are supplied by such typical combinations as lentil dumplings, raita (yogurt-based salads), or an egg or fresh cheese dish. The accompanying vegetable dishes provide the majority of the meal’s vitamin and mineral content as well as dietary fiber.

Note that there is a page break below this paragraph. A page break cuts a page off and gets you to a new page.  To see the page break, click on the Show/Hide button 

.

BORDERS & SHADING

We can put a border around, below, or above paragraphs. Let’s practice on the paragraphs below:

1. Box around paragraphs

In Bengali vegetarian cuisine the concept of a main dish does not exist. Several dishes, each equally important and condiments form a meal. In a vegetarian dinner, a dal (legume) dish combines with rice or a flatbread to provide a totally balanced diet. Abundant carbohydrates as well as additional protein are supplied by such typical combinations as lentil dumplings, raita (yogurt-based salads), or an egg or fresh cheese dish. The accompanying vegetable dishes provide the majority of the meal’s vitamin and mineral content as well as dietary fiber.

We realise now that this test measures not just fitness really but total body health as well. In other words, as the body’s ability to use nitrogen improves, physical fitness increases. Becoming healthier is the end result.

In Bengali vegetarian cuisine the concept of a main dish does not exist. Several dishes, each equally important and condiments form a meal. In a vegetarian dinner, a dal (legume) dish combines with rice or a flatbread to provide a totally balanced diet. Abundant carbohydrates as well as additional protein are supplied by such typical combinations as lentil dumplings, raita (yogurt-based salads), or an egg or fresh cheese dish. The accompanying vegetable dishes provide the majority of the meal’s vitamin and mineral content as well as dietary fiber.

2. Shadowed Box around paragraph

In Bengali vegetarian cuisine the concept of a main dish does not exist. Several dishes, each equally important and condiments form a meal. In a vegetarian dinner, a dal (legume) dish combines with rice or a flatbread to provide a totally balanced diet. Abundant carbohydrates as well as additional protein are supplied by such typical combinations as lentil dumplings, raita (yogurt-based salads), or an egg or fresh cheese dish. The accompanying vegetable dishes provide the majority of the meal’s vitamin and mineral content as well as dietary fiber.

3. Border Above and/or Below paragraphs

In Bengali vegetarian cuisine the concept of a main dish does not exist. Several dishes, each equally important and condiments form a meal. In a vegetarian dinner, a dal (legume) dish combines with rice or a flatbread to provide a totally balanced diet. Abundant carbohydrates as well as additional protein are supplied by such typical combinations as lentil dumplings, raita (yogurt-based salads), or an egg or fresh cheese dish. The accompanying vegetable dishes provide the majority of the meal’s vitamin and mineral content as well as dietary fiber.

4. Border on the Left and/or Right of paragraphs

We realise now that this test measures not just fitness really but total body health as well. In other words, as the body’s ability to use nitrogen improves, physical fitness increases. Becoming healthier is the end result.

In Bengali vegetarian cuisine the concept of a main dish does not exist. Several dishes, each equally important and condiments form a meal. In a vegetarian dinner, a dal (legume) dish combines with rice or a flatbread to provide a totally balanced diet. Abundant carbohydrates as well as additional protein are supplied by such typical combinations as lentil dumplings, raita (yogurt-based salads), or an egg or fresh cheese dish. The accompanying vegetable dishes provide the majority of the meal’s vitamin and mineral content as well as dietary fiber.

We realise now that this test measures not just fitness really but total body health as well. In other words, as the body’s ability to use nitrogen improves, physical fitness increases. Becoming healthier is the end result.

5. Border Around and Between paragraphs

In Bengali vegetarian cuisine the concept of a main dish does not exist. Several dishes, each equally important and condiments form a meal. In a vegetarian dinner, a dal (legume) dish combines with rice or a flatbread to provide a totally balanced diet. Abundant carbohydrates as well as additional protein are supplied by such typical combinations as lentil dumplings, raita (yogurt-based salads), or an egg or fresh cheese dish. The accompanying vegetable dishes provide the majority of the meal’s vitamin and mineral content as well as dietary fiber.

We realise now that this test measures not just fitness really but total body health as well. In other words, as the body’s ability to use nitrogen improves, physical fitness increases. Becoming healthier is the end result.

In Bengali vegetarian cuisine the concept of a main dish does not exist. Several dishes, each equally important and condiments form a meal. In a vegetarian dinner, a dal (legume) dish combines with rice or a flatbread to provide a totally balanced diet. Abundant carbohydrates as well as additional protein are supplied by such typical combinations as lentil dumplings, raita (yogurt-based salads), or an egg or fresh cheese dish. The accompanying vegetable dishes provide the majority of the meal’s vitamin and mineral content as well as dietary fiber.
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